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CONTENTS - NỘI DUNG 
 

INTRODUCTION DOCUMENT 
HỒ SƠ GIỚI THIỆU CÔNG TY 

1. QSB STEEL GENERAL INFORMATION 

Thông tin chung Công Ty QSB Steel 

2. CONTRACT EXPERIENCE - KINH NGHIỆM THI CÔNG CÔNG TRÌNH 

1. URC Vietnam Contract for building URC Factory in VSip 1 Binh Duong 

Province, Vietnam. Product: Hợp đồng thi công nhà máy công Ty URC 

Vietnam: Philippines - Sản xuất sản phẩm nước uống trà xanh C2 và các sản 

phẩm nổi tiếng trên thị trường.  

2. Duy Tan Plastic Contract - Hợp đồng thi công nhà máy nhựa Duy Tân. 

3. Olam Spices Factory – Dong Nai (Singapore) – Nhà Máy Olam Đồng Nai 

4. Saigon Beer –Bia Sài Gòn miền Đông – Thành Phố Vũng Tàu 

5. Dong Khoi Wedding Palace (Ben Tre) – Trung Tâm Hội Nghị - Tiệc Cưới Đồng 

Khởi (Bến Tre) 

6. United Healthcare Factory (Hi-tech Part)– Nhà máy thiết bị y tế United 

Healthcare (Khu công nghệ cao Q9). 

7. Minh Hung Tien Giang Factory – Nhà Máy Minh Hưng Tiền Giang 

8. CS Wind factory - A biggest name in the world in wind tower generating electric 

– Nhà máy sản xuất tháp gió lấy điện CS Wind (Phu My 1 IP, Ba Ria Vung Tau) 

9. PV Gas Golf – Tower canopy – Dist 7, HCM City – Dự án sân golf PV Gas và 

sân mái che toà nhà. 

10. Tam Quan 2A cold storage - Nhà Kho Đông Lạnh Tâm Quân 2A - Tiền Giang 

11. Dat Vinh Tien Factory - Nhà Xưởng Đạt Vĩnh Tiến. 

12. Avery Dennison Factory – lot E.01, Center street, Long Hau IP, Long An 

Province, Viet Nam 

13. Tân Hiệp Thành Fertilizer manufacture – Nhà máy sản xuất phân bón Tân Hiệp 

Thành – KCN Rạch bắp – Bến Cát – Bình Dương. 

14. Rice warehouse - Nhà kho gạo Cambodia -  Kompongcham Province, Cambodia 

15. Tân Cảng Catering Suppermarket – Cam Ranh – Khanh Hoa. 

16. Phú Thuận Hưng Textile & Fibre Factory – Nhà xưởng sản xuất dệt sợi Phú 

Thuận Hưng – Tân Đức IP, Đức Hòa, Long An. 
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17. Nhật Tân Flavour Manufacturer – Nhà máy sản xuất hương liệu Nhật Tân – 

VSIP1, Bình Dương 

18. Sankou Giken Vietnam Factory (Japan) – Nhà máy Sankou Giken (Nhật Bản) – 

Khu công nghiệp VSIP II, Tân Uyên, Bình Dương. 

19. VINAMILK Củ Chi – KCN Đông Nam, xã Hòa Phú, Huyện Củ Chi, Tp HCM. 

20. Lai Phu Food Factory – Nhà máy sản xuất bánh kẹo Lai Phú - Ấp 4, xã Hòa Phú, 

Huyện Củ Chi, Tp HCM. 

21. An Thịnh Wood Factory – Nhà Máy gỗ An Thịnh – Xã Phước Tân, Tp Biên 

Hòa, Đồng Nai. 

3. APPLICABLE CODES 

TIÊU CHUẨN THIẾT KẾ 

4. SAFETY PROCEDURE 

Quy Trình An Toàn Lao Động 
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GENERAL INFORMATION OF QSB STEEL 

THÔNG TIN CHUNG VỀ NHÀ THẦU QSB STEEL 

 

1> Contracting Detail (Thông tin liên lạc) 

- Office (Văn phòng đăng ký hoạt động) 

No. 40 Hoang Viet Str., Ward 4, Tan Binh Dist., HCM City 

- QSB factory (Nhà máy QSB Steel) 

Tỉnh Lộ 9, Duc Hoa Dist, Long An Province 

-  Working office (Văn phòng làm việc) 

No. 303/45 Tan Son Nhi Str., Tan Son Nhi Ward, Tan Phu Dist., HCM City. 

 

2> Capacity (Khả năng sản xuất): 700 MT/month 

 

3> Main Scope of works (Lĩnh vực hoạt động chính): 

a. Design, Manufacturing, Fabricating, Erecting Steel Structure, Civil and Industrial 

Construction for Factories, buildings  (Thiết kế, sản xuất, lắp dựnng kết cấu thép, 

xây dựng công trình dân dụng và công nghiệp) 

b. Design of Steel Structure and Civil – Thiết kế công trình Công Nghiệp & Dân Dụng 

4> Quality Management System: ISO 9001-2008 

Quản lý chất lượng theo quy chuẩn: ISO 9001-2008 
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NĂNG LỰC PHÁP NHÂN 

Giấy chứng nhận đăng ký kinh doanh 
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1. CONTRACT EXPERIENCE. 

KINH NGHIỆM THỰC HIỆN CÁC CÔNG TRÌNH 

1> Project Name (Tên Công Trình): URC Vietnam Contract for building URC Factory in VSip 

1 Binh Duong province, Vietnam – Product: C2, Cream O .. 

Hợp đồng thi công nhà máy công Ty URC Vietnam: Philippines - Sản xuất sản phẩm nước uống 

trà xanh C2, Cream O … 

Location: No. 26, Road 6, VSip 1, Thuan An, Binh Duong 

1 
Contract No.  

Số hợp đồng 
QSB Steel BD1103 

2 Investor - Chủ đầu tư URC VIETNAM 

3 
Investor address 

Địa chỉ công trình 
No. 26, Road 6, VSip 1, Thuan An, Binh Duong, Vietnam 

4 
QSB scope of work 

Phạm vi công việc 

Design, fabricating, erecting for steel work. 

Thiết kế, gia công, lắp dựng kết cấu thép  

5 
Contract value 

Tổng giá trị hợp đồng 

Main Contract: Hợp đồng chính : 9,900,000,000 VNĐ 

Appendix /  Hợp đồng phụ  : 5,200,000,000 VNĐ 

Total / Tổng cộng   : 15,100,000,000 VNĐ 

6 
Contract schedule 

Thời hạn hợp đồng 

4.5 month  

4.5 tháng 
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2> Project Name (Tên Công Trình): DUY TÂN PLASTIC (Phase 1 and Phase 2) 

Hợp đồng thi công nhà máy công Ty Nhựa Duy Tân giai đoạn 1 và giai đoạn 2. 

Location: Hồ Học Lãm, Bình Tân, HCM City. 

1 
Contract No.  

Số hợp đồng 
QSB Steel HC1101  &  QSB Steel HC1102 

2 
Investor 

Chủ đầu tư 
DUY TAN PLASTIC CO., LTD. 

3 
Investor address 

Địa chỉ công trình 
Hồ Học Lãm, Bình Tân, HCM City. 

4 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Design, fabricating, erecting for steel 

work. 

Hợp đồng kết cấu thép: Thiết kế, gia công, lắp dựng kết cấu thép 

nhà xưởng. 

5 
Building area 

Diện tích xây dựng 

 

 5000 m2 

 

6 
Contract schedule 

Thời hạn hợp đồng 

3 month  

3 tháng 
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3> Project Name (Tên Công Trình): OLAM LONG BINH FACTORY 

Hợp đồng thi công nhà máy Olam Long Bình 

Location: Long Bình – Đồng Nai. 

1 
Contract No.  

Số hợp đồng 
QSB Steel DN1301 và QSB Steel số DN.13.03 

2 
Contract name 

Tên hợp đồng 
OLAM SPICES FACTORY 

3 
Investor address 

Địa chỉ công trình 
Long Bình IP – Đồng Nai 

4 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: fabricating, erecting for steel work. 

Hợp đồng kết cấu thép: gia công, lắp dựng kết cấu thép nhà 

xưởng Công Trình Olam. 

5 
Building area 

Diện tích xây dựng 
5000 m2 

6 
Contract schedule 

Thời hạn hợp đồng 

6 months 

6 tháng 
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5> Project Name (Tên Công Trình): DONG KHOI WEDDING PALACE – BEN TRE 

TRUNG TÂM HỘI NGHỊ TIỆC CƯỚI ĐỒNG KHỞI (BẾN TRE) 

Location: 16 HAI BÀ TRƯNG – P2 – TP BẾN TRE. 

1 
Contract No.  

Số hợp đồng 
126/2013 TTP-QSB 

2 
Contract name 

Tên hợp đồng 

DONG KHOI WEDDING PALACE – BEN TRE 

TRUNG TÂM HỘI NGHỊ - TIỆC CƯỚI ĐỒNG KHỞI. 

3 
Investor address 

Địa chỉ công trình 
16 HAI BÀ TRƯNG – P2 – TP BẾN TRE. 

4 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: fabricating, erecting for steel work for a 

biggist wedding restaurant in Ben Tre Province. 

Hợp đồng kết cấu thép: gia công, lắp dựng kết cấu thép nhiều 

tầng cho Nhà Hàng tiệc cưới lớn nhất tỉnh Bến Tre. 

 

5 

Contract quantity 

Tổng khối lượng thi 

công 

Steel Contract (phases) : 320 Tons  

6 
Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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6> Project Name (Tên Công Trình): UNITED HEALTHCARE FACTORY 

NHÀ MÁY THIẾT BỊ Y TẾ UNITED HEALTHCARE 

Location: HI-TECH PART – KHU CÔNG NGHỆ CAO Q9. 

1 
Contract No.  

Số hợp đồng 
QSB HC1404 

2 
Contract name 

Tên hợp đồng 

UNITED HEALTHCARE FACTORY 

Nhà máy thiết bị y tế United Healthcare 

3 
Investor address 

Địa chỉ công trình 
HI-TECH PART – KHU CÔNG NGHỆ CAO Q9. 

4 
QSB scope of work 

Phạm vi công việc 

As a main contractor for Steel and Civil work for items: Factory, 

Mezzanine slab, office, internal road … 

Hợp đồng: thi công tổng thầu phần bê tông và thép ở các hạng 

mục: nhà xưởng, văn phòng, đường nội bộ, bể nước ngầm, bể 

xử lý nước, sàn mezzanine ... 

5 
Contract area 

Tổng diện tích thi công 
Steel Contract (phases) : 10 000 m2  

6 
Contract schedule 

Thời hạn hợp đồng 

6 months 

6 tháng 

United Healthcare UHC - The first stent manufacturer in Vietnam, stent is a small mesh tube 

that's used to treat narrow or weak arteries. Doctors place stents in weak arteries to improve 

blood flow and help prevent the arteries from bursting.  

Nhà Máy Sản Xuất Thiết Bị Y Tế UHC - United Healthcare - Là đơn vị đầu tiên của Việt Nam 

Sản xuất thiết bị Stent - Stent là một ống dạng lưới sử dụng để điều trị động mạch bị hẹp. Bác sỹ 

đặt stent ở vị trí bị nghẽn động mạch để cải thiện việc lưu thông máu cũng như ngăn ngừa vỡ 

động mạch.  
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7> Project Name (Tên Công Trình):  

MINH HUNG FACTORY 

NHÀ MÁY MINH HƯNG  

Location: Ấp Kinh 2A, Xã Phước Lập, Huyện Tân Phước, Tỉnh Tiền Giang, Việt Nam. 

 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

Là đơn vị sản xuất mùng và túi đựng lớn nhất Việt Nam 

The biggest mosquito & package manufacture in Vietnam 

3 
Contract area 

Tổng diện tích thi công 

 

Steel Contract (phases) : 5000 m2   

 

4 
Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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8> Project Name (Tên Công Trình): CS WIND VIETNAM 

NHÀ MÁY CS WIND VIETNAM 

Location: PHU MY 1 IP, BA RIA VUNG TAU, VIETNAM 

 

1 
QSB scope of work 

Phạm vi công việc 

As a main contractor: civil work, fabricating, erecting for steel 

work. 25 Tan Crane 

Hợp đồng: thi công bê tông, gia công, lắp dựng kết cấu thép. 

Cầu trục 25 Tấn. 

2 
Client information 

Thông tin khách hàng 

CS Wind is A biggest name in the world in wind tower 

generating electric – Nhà máy sản xuất tháp gió lấy điện CS 

Wind – là đơn vị hàng đầu trên thế giới sản xuất tháp gió lấy 

điện 

3 
Contract area 

Tổng diện tích thi công 

 

Steel Contract (phases) : 5 000 m2   

 

4 
Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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10> Project Name (Tên Công Trình): 

COLD STORAGE AND TRADING SEAFOOD TAM QUAN 2A 

 NHÀ KHO ĐÔNG LẠNH TÂM QUÂN 2A 

Location: Ấp Bình Phong, Xã Tân Mỹ Chánh, Huyện Mỹ Tho, Tỉnh Tiền Giang, Việt Nam. 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

Cold storage and trading seafood. 

Là đơn vị kinh doanh, đông lạnh thủy sản. 

 

3 
Contract area 

Tổng diện tích thi công 
Steel Contract (phases) : 3000 m2   

4 
Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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11> Project Name (Tên Công Trình):  

DAT VINH TIEN FACTORY 

NHÀ XƯỞNG ĐẠT VĨNH TIẾN 

Location: KCN Hoàng Gia, Huyện Đức Hòa, Tỉnh Long An, Việt Nam. 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

A top company in manufacturing electrical panels in Vietnam.  

Là đơn vị sản xuất huyên sản xuất tủ bảng điện, thang máng cáp, 

miệng gió lớn hàng đầu ở Việt Nam. 

3 
Contract area 

Tổng diện tích thi công 
Steel Contract (phases) : 5000 m2   

4 Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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12> Project Name (Tên Công Trình): AVERY DENNISON FACTORY 

Location: lot E.01, Center street, Long Hau IP, Long An Province, Viet Nam. 

 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

A global Packaging Trends and Label Industry Solutions 

Công ty chuyên về bao bì, đóng gói sản phẩm có trụ sở chính 

đặt tại California, Mỹ 

3 
Contract area 

Tổng diện tích thi công 
Steel Contract (phases) : 4000 m2   

4 
Contract schedule 

Thời hạn hợp đồng 

2 months 

2 tháng 

 

13> Project Name (Tên Công Trình): NHÀ MÁY SX PHÂN BÓN – TÂN HIỆP THÀNH  

Location: KCN Rạch bắp – Bến Cát – Bình Dương. 

 

1 
QSB scope of work 

Phạm vi công việc 

As a Steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

Fertilizer manufacture 

Công ty chuyên về sản xuất phân bón các loại 

3 
Contract area 

Tổng diện tích thi công 
Steel Contract (phases) : 3000 m2   

4 
Contract schedule 

Thời hạn hợp đồng 

2 months 

2 tháng 
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14> Project Name (Tên Công Trình): RICE WAREHOUSE 

Location: Kompongcham Province, Cambodia. 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

Chuyên cung cấp gạo các loại 

Rice warehouse 

3 
Contract area 

Tổng diện tích thi công 
Steel Contract (phases) : 3000 m2   

4 
Contract schedule 

Thời hạn hợp đồng 

2 months 

2 tháng 
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15> Project Name (Tên Công Trình): TAN CANG CATERING SUPPERMARKET 

Location: CAM RANH - KHANH HOA 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 
Supper-market  - Siêu thị ở Cam Ranh 

3 
Contract area 

Tổng diện tích thi công 
5000 m2  / 400 MT 

4 
Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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16> Project Name (Tên Công Trình): PHU THUAN HUNG TEXTILE & FIBRE FACTORY 

NHÀ XƯỞNG SẢN XUẤT DỆT VÀ SỢI PHÚ THUẬN HƯNG 

Location: Khu Công Nghiệp Tân Đức, Đức Hòa, Long An. 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Thiết kế, Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

Manufacturing Textile & Fibre 

Chuyên sản xuất dệt và sợi. 

3 
Contract area 

Tổng diện tích thi công 
6000 m2  

4 
Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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17> Project Name (Tên Công Trình): NHẬT TÂN FLAVOUR MANUFACTURER 

NHÀ XƯỞNG SẢN XUẤT HƯƠNG LIỆU NHẬT TÂN 

Location: VSIP1, Thuận An, Bình Dương. 

1 
QSB scope of work 

Phạm vi công việc 

As a steel contractor: Fabricating, erecting for steel work.  

Hợp đồng: Thiết kế, Gia công, lắp dựng kết cấu thép. 

2 
Client information 

Thông tin khách hàng 

Manufacturing flavour 

Chuyên sản xuất hương liệu 

3 
Project quantity  

Tổng khối lượng 
120 MT  

4 
Contract schedule 

Thời hạn hợp đồng 

3 months 

3 tháng 
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APPLICABLE CODES 

TIÊU CHUẨN THIẾT KẾ 

All buildings are designed and manufactured in accordance with the following American standards. 

1. Loads applied and tolerance for fabrication and erection are in accordance 

with:  

The 2002 edition of the Low Rise Building Systems Manual 

 Metal Building Manufactures Association, Inc (MBMA) 

 1300 Summer Ave. Cleveland, Ohio 44115, USA 

 Note: Wind speed is in accordance with local code TCVN 2737-1995 

2. Hot rolled sections and built up sections are designed in accordance with: 

1989 Manual of Steel Construction – Allowable Stress Design   

 American Institute of Steel Construction, Inc. (AISC) 

 1 East Wacker Drive, suite 3100, Chicago, ILLinois 60601-2001, USA. 

3. Cold formed members are designed in accordance with 

1980 Edition of Cold Formed Steel design Manual 

 American Iron and Steel Institute (AISI)  

 1000 16th Street, NW. Washington, DC 20036, USA. 

4. Welding is applied in accordance with: 

2006 American Welding Society (AWS D.1.1 / D1.1 M: 2006) 

 AWS D1.1 “American Welding Society” Structural Welding Code – Steel Manual, 

2006 Edition  

 550 NW Lejeune Road, Miami, F1 33126, USA. 

5. Surface treatments are applied in accordance with: 

ISO 8501-1: 2007: Visual assessment of surface cleanliness 

6. Execution organization  

TCVN 4055 - 1985: Execution Organization  

TCVN 4447 - 1987: Soil Works – Execution and Acceptance Codes   

TCVN 4517 - 1988: Construction Plan – Standard and Acceptance. 

Safety Fire Protection according to TCVN 3255 : 1986 ; TCVN 3254 :  1989 
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7. Soil Works: 

TCVN 4447 - 1987 Soil Works. Execution and Acceptance Codes. 

TCVN 79 - 1980    :   Foundation Works Execution And Acceptance.  

8. Concrete works: 

TCVN 4452:1987 Concrete and Reinforce Concrete Build – up Structure. 

Execution and Acceptance Codes. 

TCVN-4453:1995 Reinforced Concrete and Reinforced Concrete Monolithic 

Structure – Execution and Acceptance Codes. 

9. Plastering work: 

TCVN-4085:1985 Mortar Composition. Inspection procedure. 

TCVN-4459:1987 Guide how to make mortar in construction.  

10. Materials: 

TCXD 65:1989 Cement regulation. 

TCVN-2682:1992 Portland cement quality. 

14 – TCN-106-1999: Anti leaking Additive to concrete and mortar. Classification 

and Technical requirement  

11. Rebar Work: 

TCVN-1651:1985 Rebar specification and technical requirement. 

TCVN-5709:1993 Carbon steel for construction. Technical requirement.. 

12. Environment protection, safety and finishing work 

TCVN-2289:1978: Working procedure. Safety requirement 

TCVN-2290:1978 Working equipment. Safety requirement 

TCVN-5863:1995 Lifting equipment. Safety requirement 

13. Safety 

TCVN 4086 – 1985 Electrical Work. Safety requirement. 

TCVN-3146:1986 Electrical welding work.  Safety requirement. 

TCVN   5308 - 1991  : Safety during construction stage  
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5. SAFETY POLICY & PLAN 

KẾ HOẠCH & CHÍNH SÁCH - AN TOÀN LAO ĐỘNG 

 

 
ITEMS 

DESCRIPTION 

1 
SAFETY RULES & REGULATION AT SITE 

NỘI QUY CÔNG TRƯỜNG 

1.1 
Safety introduction to staffs , workers  prior to work  
Công nhân phải học an toàn lao động trước khi làm việc tại công trường 

1.2 
Alcohol prohibited 
Cấm uống rượu trước và trong giờ làm việc 

1.3 
No-smoking at the prohibited area 
Không hút thuốc tại khu vực cấm 

1.4 Observe the speed limit  - Hạn chế tốc độ tại công trường 

1.5 Housekeeping & clean-up - Giữ vệ sinh,ngăn nắp trong công trường 

1.6 
Horseplay, fighting prohibited 
Cấm đùa giỡn gây gỗ tại công trường 

1.7 
ID card or badge on outer clothing 
Công nhân phải có thẻ ra vào công trường 

2 DISPLAY BIỂN BÁO 

2.1 
Display of Safety Signs  
Phải thực hiện biển báo an toàn trong công trường  

3 
PERSONAL PROTECTIVE EQUIPMENT 

TRANG BỊ BẢO HỘ LAO ĐỘNG CÁ NHÂN 

3.1 Wearing of hard hat - Công nhân phải độ nón Bảo hộ lao động tại công trường 

3.2 
Wearing of safety belt  
Công nhân phải mang đai an toàn khi làm việc trên cao ( >2m tính từ sàn công 
tác) 

3.3 
Anchoring safety belt to life line  
Phải móc đai an toàn vào dây cứu sinh khi thao tác 

3.4 
Respiratory protection in confined space  
Phải có khẩu trang trong khu vực có yêu cầu 

3.5 Eye protection for eye hazards - Đeo kính bảo hộ lao động tai công trường 

3.6 Foot protection by safety shoes - Mang giày bảo hộ lao động 

3.7 
Preparing the climb ladders at fixed position.fixed  
Chuẩn bị thang leo tại 1 vị trí cố định cho công nhân sử dụng trong quá trình thi 
công 
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QSB STEEL CO., LTD 

HEALTH AND SAFETY HANDBOOK 

------------------------------------------------------------------------------- 
 

OCCUPATIONAL HEALTH AND SAFETY POLICY 

 

QSB Steel recognizes that every employee is entitled to be provided with a working environment 

that is safe and without risk to health. To this and every reasonable effort with be made and 

positive action taken to secure the health, safety and welfare of all personnel on company 

construction sites, fabrication shops, depots and offices. 

  
 

 

In particular terms our policy is: 

 

(a) To place the Heath and Safety of employees and public ahead of the company’s 

commercial interests 

(b) To arrange, provide and maintain safe systems of work for all employees.  

(c) To clearly define areas of Health and Safety responsibility 

(d) To provide adequate and proper facilities, equipment and safety apparel and ensure its 

correct use 

(e) To provide adequate and training, information and instruction on workplace health, safety 

and hazards; and 

(f) To regard al instruction accidents as preventable and to ensure that the requirements of 

occupational Health and Safety legislation are followed 

 

All members of workforce employed throughout the Company’s projects and operations 

should therefore acknowledge their responsibility for health, safety and welfare and in 

conjunction with the above policy, provide a positive contribution to the Health and Safety of 

themselves and others in the workplace 

 

 

RESPONSIBILITIES 
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1a) The Employer 

QSB Steel has a responsibility to secure the Health Safety and Welfare or person at work 

through programs of prevention, protection, employee participation and training 

1b) The Employee 

As an employee, you have a responsibility to yourself, your family and your fellow work 

mates by adhering to safety rules and regulations, identifying and resolving hazards and 

not putting at risk the Health and Safety of others 

1c) Subcontractors 

Shall be responsible for ensuring that the provisions of the QSB Steel Co., Ltd Health and 

safety Policy, the QSB Steel Co., Ltd Safety Manual and this handbook are applied to their 

section of work, for the term of their contract 

1d) Health and safety “Toolbox” 

Regular ‘toolbox’ meetings will be held with all employees in groups of a maximum of 15 

employees. Dependent on the size and nature of the project the safety meetings may be 

carried out on a weekly fortnightly or monthly basic. These meetings will be led by the 

employee’s supervisor with assistance from the safety representative if required 

 

The purpose of the safety meetings is to 

 

Stimulate interest in accident prevention amongst employees. Enable supervisors to stress 

how safety fits into every job. Establish action required with respect to new or hazardous 

conditions. Provide an opportunity for individual expression of ideas for improving, 

maintaining or promoting safety. Discuss safety performance. 

 

IT IS IMPORTANT THAT SUPERVISORS MAKE A DAILY SAFETY CONTRACT 

WITH ALL THEIR EMPLOYEES AS INDIVIDUALS AND ENSURE THAT SAFETY 

CONCERNS ARE IMMEDIATELY ACTIONED 
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ATTITUDE 

 Most accidents CAN be avoided! 

Injuries and illness are NOT just part of the job. Develop a positive awareness to job 

conditions and situations and apply the “SEVEN STEP HAZARD RESOLUTION 

PROCEDURE” 

  
                “RECTIFY UNSAFE WORK AREAS” 

 

HAZARD RESOLUTION PROCEDURE   

 SEVEN STEP HAZARD RESOLUTION PROCEDURE 

 

 STEP 1 Hazard noticed by employee(S) 

 

 STEP 2 Employee(s) to rectify if qualified or competent to do so 

 

STEP 3 If it is not possible to take immediate action to rectify the situation, an appropriate 

barricade, notice or similar means of warning to others shall be provided and the Project 

Manager/ Safety Officer notified. The Project Manager/ Safety Officer shall take 

immediate action to remove the hazard 

 

STEP 4 If there is no resolution achieved by action under step 3 the Project Manger/Safety 

Officer must advise the Divisional/ State Manager without delay 

 

STEP 5 The Managers and where appropriate, work group representative shall attempt to 

resolve the matter by consultation 

 

STEP 6 If no resolution has been achieved after discussion the Managers may request an 

independent Safety Officer to assist in the resolution of the hazard 

 

STEP 7 For issues involving more than one designated contractor the Divisional 

Manager/Project Manager may nominate a responsible officer to assist in the resolution of 

the hazard 
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EMERGENCY PROCEDURES 

 

  
 

 

 SERIOUS INJURY: “WHAT TO DO” 

 

 Don’t Panic 

 Send for first aid: activate alarm 

 Do NOT move injured person unless they are in a life threatening situation  

 Keep injured person calm and warm 

 Check injured person, response, airway, breathing, heartbeats 

 

 IF ELECTRIC SHOCK 

 

Disconnect power supply or remove electric wiring with non conducting material (dry- 

timber, plastic, rubber) 

Do NOT touch victim if they are touching live electric wires 

 

IN EMERGENCIES 

When phoning for help say 

 

Where emergency is: 

(location, building, street) 

What has happened:  

(type of accident) 

What is being done: 

(assistance available) 

Who is calling: 

(your name) 
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EVACUATION 

 

  
 

 

In the event of an emergency involving evacuation all personnel are to assemble at the 

nominated evacuation marshalling area. Remember: 

 Don’t Panic 

 Exit site by designated access routes 

 Follow the directions of the designated officer 

 

INJURIES, WORK RELATED ILLNESSES OR DANGEROUS OCCURRENCES 

  
 

 

 

All accidents need to be reported so that they may be investigated and analyses. In some 

cases it is also a legal requirement. If there is an accident. Make sure it is reported, no 

matter how small it is, this also applies to a ‘near miss’ accident. We still need to know. 

Investigating a small accident or ‘near miss’ may well lead to preventing a big accident. 

REMEMBER: It’s in everybody’s interest to know 
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PERSONAL PROTECTION 

 To ensure your own safety you must  

 
 

 

 

 

 

 

 Wear protective clothing or apparel where required to do so 

 Wear safety shoes, safety helmet, safety glasses and other safety items where 

indicated/required 

 Keep work site and work areas tidy 

 Use ear and hand protection where hazards exists 

 Be alert to operating plant/equipment and observe warning signs 

 Use correct tools and safety apparel for the job 

 Maintain personal hygiene e.g.. wash before meals 
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BE ALERT 

  
 

 When you see a potential hazard or unsafe practice do something about it 

 Use the Seven Step Hazard Resolution Procedure 

 Tactfully alert a fellow worker when engaged in unsafe practices 

 Share what you know and help others achieve safe working practices 

 Report Potentially dangerous situations or practices 

 Barricade, signpost or remove hazard where practical 

 

KEEP IT CLEAN 

  

   
 

A Clean workplace is a safer workplace, so you have a responsibility to keep your 

workplace and amenities areas clean. And: 

 Remove rubbish progressively 

 Stack walkway stairs and access ways clear 

 No open fires or burning of combustible materials 

 De – nail timber progressively  

 Keep toilets and wash rooms clean and hygienic 

 Wash with soap prior to eating 

 

SAFE HELMETS 
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Safely helmets shall be worn at all times: in accordance with regulations; and: 

 Make sure it fits comfortably 

 Have it correctly adjusted 

 Attach the chin strap in conditions such as high wind 

 Replace immediately if helmets is defective or sustains impact 

 

 

BOOTS 

  

Safety boots shall be worn at all times, in accordance with regulations; and: 

 
 

 Have adequate arch support and steel toecaps 

 Have resilient and rigid soles 

 Leather uppers 

 Be suitable for the work environment 
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EYE PROTECTION 

Safety eye protection shall be worn at all times wherever there is risk; and: 

  

   
 

 Be chosen to suit the job 

 Be correctly worn 

 Be selected to provide the most appropriate protection 

 

HAND PROTECTION 

 Hand protection shall be worn wherever there is a risk of injury to hands; and: 

    
 Be suitable for the job 

 Be correctly worn 

 Be selected to provide the most appropriate protection 

 

HEARING PROTECTION 

  
 

Hearing protection shall be worn when instructed and/or wherever the sound level exceeds 

85 Db(A) and : 

 Provide adequate noise reduction 

 Be comfortable and correctly fined 

 Be suitable for the job 
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JEWELLERY, HAIR. CLOTHING 

 

  
 These things can cause serious personal injury if it catches on something 

 So be aware of : 

 Loose hair, clothing and neck ties 

 Make sure they are contained, appropriate to the work environment or remove 

 It is advisable not to wear rings bracelets, watches, chain (leg/neck) on the job 

 

RESPIRETORY PROTECTION 

Aside form clearly hazardous situations respiratory protection shall be worn. In situations 

where dust, fumes and vapors may cause harm, and: 

   
  

 Be correctly fitted 

 Selected to provide suitable protection against the Hazard 
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ALCOHOL, DRUGS AND MOOD ALTERING SUBSTANCES 

 There are enough hazards at the workplace without adding to them 

    
 The use or consumption of drugs of abuse, alcohol and other mood altering substance 

is not permitted 

 Persons affected by them are a risk to themselves and others and are not allowed at the 

workplace 

 If you have a drink after work. DON’T DRIVER. You may insure or kill yourself or 

other innocent people 

 

HAND TOOLS 

   
 

Hand tools that are used for striking or fastening such as hammers, picks, axes, files and 

screwdrivers MUST be checked regularly. And:  

 Whore defects are present, they must not be used 

 Where risk of falling be secured by wrist straps or lanyard 
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ELECTRICAL EQUIPMENT 

Careless use or detective electrical equipment is potentially lethal. The following must be 

observed:  

 Be installed and repaired by certified and qualified persons 

 Electrical leads kept of the ground and on stands 

 Double adaptors and piggy back lining are NOT permitted 

 Must not be used if damaged 

 Use earth leakage devices where required  

 MUST be covered during inclement weather 

 Report and remove from service all faulty electrical equipment and power tools 

 

 

OXY – ACETYLENE, WELDING, CUTTING AND HEATING EQUIPMENT 

This type of equipment should only be handled by trained and competent operators. The 

following must be observed:  

 Users must wear protective clothing and apparel 

 Cylinders must be secured in an upright position 

 Flash back arresters must be fitted 

 Combustible material remove form the areas 

 Permit/procedures MUST be observed in high risk work areas e.g. Process plants, high 

fire risk areas 

 Regularly check all fittings, gauges, hoses etc and replace if worn or faulty 

 

COMPRESSED AIR 

Compressed air has the potential to cause serious injury. The following must be observed 

when using compressed air or air powered tools: 

 

Before use ensure hoses are correctly connected and are not crimped, tied or damaged 

 

NOT to be used to blow dust/dirt from clothes 

 

Flow control valves should be fitted on supply lines 

 

Hoses should be protected from damage and clear of walkways, doorways, etc. 

 

Horseplay with compressed air or air tools will not be tolerated 
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VEHICLES AND OTHER EQUIPMENT 

These may be moved or used only by persons who have an appropriate permit, license or 

certificate issued by a recognized authority 

 
 

 

OPERATOR RESPONSIBILITY 

 

  
 

 Look for overhead restrictions, such as power lines, etc. 

 Look for trenches and pits 

 Be aware of poor or unstable surfaces or roadways 

 Be alert to other workers, machinery and vehicles 

 Ensure that during repair or maintenance that wheels, hoppers, bins, etc… are  checked 

to prevent rolling, collapsing or trapping operators or others 
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DAMAGE TO PROPERTY OR EQUIPMENT 

 Report all such matters to the workplace Manager 

 Damage may constitute an unsafe situation 

 

 

 
 

 

 

 

ACCESS EQUIPMENT LADDERS 

These should be of an approval type and where timber ladders come under the scope of the 

Scaffolding Regulations they must be treated with a clear protective coating. All ladders 

are to be used in the correct manner; and:     

 

 Check all ropes, pulleys and locking gear 

 Check operation 

 Keep fully open when in use 

 Keep clean of mud, grease, etc 

 Please at correct angle for use (75 deg to horizontal) 

 Ensure  ladder is on the firm footing 
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 Fixed to stop displacement 

 Ensure ladder extends 1 meter above landing 

 

SCAFFOLDS – WORKING PLATFORMS 

  
 

 All scaffolds and working platforms must be erected in compliance with Statutory 

Regulations and must at all times conform to these requirements 

 All persons erecting or altering scaffold must be a holder of a current Certificate of 

Competency in scaffolding 

 Mobile scaffolds must be erected per Regulations and fitted with wheel looks whenever 

persons are working on them 

 Mobile scaffolds must not be moved whilst  persons are on them 

 Access must be provided to all scaffolds and work platforms 

 Climbing on scaffold standards is not permitted 

 Scaffolds and work platforms must be left clear of tools and equipment and where 

required fitted with toe boards and/or dust screens 

 

CRANES AND LIFTING GEAR 

 All cranes, hoists, lifting gear etc., must be  checked prior to use 

 Loads must be correctly slung by competent persons 

 Warning signs must be displayed, where required 

 Crane operators and Dog-men / Crane chaser must establish a means of effective 

communication 

 All clearances of power lines etc, must be checked prior to operations 

 Operations must be ensure that persons do no stand under slung loads 
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PERSONS FALLING 

 

   
In our industry most serious injures are caused to persons falling, therefore extreme care 

must be taken when working aloft 

 Be conscious of your surroundings to prevent over balancing 

 Be aware o slippery boards, missing guard rails floor openings and penetrations 

 Report all areas of concern 

 Wherever necessary lifelines or safety harnesses should be worn 

 

MATERIALS HANDLING AND SAFE LIFTING 

 

   
Many serious, painful and long lasting injuries occur when moving material, equipment, 

etc. However, if we observe some basic rules we can prevent injuries 

 Check the lift first 

 If load is too heavy, get help 

 Where possible, use mechanical equipment 

 When lifting, face load, keep back straight and lift with legs not back 

 NEVER twist when lifting  

 When lifting overhead DO NOT over reach. Lift to a platform, reposition then lift 

further 

 When group lifting nominate someone to ‘direct’ the lift and ensure the area clear of 

obstructions 
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